Newbold & Tredington C of E Primary School and Day Nursery
Creating a chance to SHINE every day

T: (01608) 661568
admin3214@welearn365.com
www.newboldtredington.warwickshire.sch.uk

Return to School Action Plan and Risk Assessments (Last update 16.5.2020)
Please take time to read this document so that you have a clear understanding of how
we will operate in order to create a safe and manageable environment for the staff and
children.
Children attending school will be in “bubbles” so that each group can have their own space and their
own member of staff.
Nursery and Reception will be at Newbold
Year 1 and Year 6 will be at Tredington
SCHOOL WILL CLOSE AT 1PM ON A FRIDAY FOR NURSERY, RECEPTION, YEAR 1 AND
YEAR 6 FOR DEEP CLEANING AND STAFF PLANNING AND PREPARATION TIME.
(Provision for key worker children will be available on a Friday afternoon if required.)
Procedure if a child or member of staff develops symptoms (new continuous cough and/or high
temperature) whilst at school.
Child to wait in Mrs Welsby’s office (medical room) or staffroom at Newbold, if possible behind a closed door
with adult supervision as required, until parent comes to collect/ member of staff to go straight home. SW to
sort cover
One member of staff to stay with the child and use PPE
Parent to wait outside the front door for the child to be handed over.
Child/staff to be tested for Covid 19 and stay at home until the results are available. To access testing
parents will be able to use the 111 online coronavirus service if their child is 5 and over. Parents will be able to
call 111 if their child is under 5.
If results are negative then they may return to school.
If the test result are positive then the rest of that child/staff “bubble” will be sent home with the
Government advice to self isolate for 14 days. The other household members of that wider class “bubble” do
not need to self isolate unless the child staff member they live with in that group subsequently develop
symptoms
School will contact Public Health England for further advice.
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1. Before arriving at school
• Children will not need to be in uniform as we expect them to wear a clean set of clothes each day.
• Please ensure they have washed their hands prior to leaving home
• Children will be provided with their own pen, pencil in a named plastic pot that will be cleaned by
staff each day.
• No bags brought into school with additional items. We won’t be changing reading books so reading
records will not be needed.
• Children will need their own labelled water bottle.
• School lunches will be provided as required - Reception and Year 1 are entitled to a Universal Free
School Meal. Year 6 and Key Worker children can either buy as lunch (£2.30 a day) or bring their
own sandwiches.
• School lunches will be a grab bag with a sandwich and snack. (See example
menu)

Educaterers Hot and Cold Deli Bag Menu W

Tuna Mayo
Sandwich
(F.E.G.SB.),
Cheese, Crackers
and Apple (G.D.),
Juice Carton

• Parents are not allowed in the school building and will be encouraged to drop
their children at the main office gate at Tredington and the allocated front
door at Newbold. PLEASE DO NOT LEAVE UNTIL YOUR CHILD IS IN THE
BUILDING. (Temperature checking will be at the door).
• Parents are to leave the premises as soon as possible to allow the next child in
(Newbold parents please leave by the side gate)
• Any conversation with staff or the office should be via an email or telephone
call. Staff will not be free to talk to parents until the end of the school day or
a Friday afternoon as they will be with their group of children the whole day.

(v) Cheddar
Cheese Soft
Bap (G.D.)
Iced Mandarin
Sponge (G.E.),
Juice Carton

Turkey
Soft Bap (G.)
Ice Cream Tub (D.),
Juice Carton

Sliced Ham
Sandwich
(SB.G.)
Homemade
Ginger Cookie
(G) Fresh Fruit,
Milkshake (D.)

(v) Egg Mayo & Cress
Soft Bap (G.E.)
Gluten Free Mini Ring
Doughnut (SB.D.E.),
Fresh Fruit,
Milkshake (D.)

2. Procedures on arrival
• Temperature will be taken on entry to school with a non contact thermometer.
• Bags and coats in the black wheelie boxes (by front door)
• Hands washed and toilets - one in and one out. Children wait on the squares in the corridor/in
classroom (Newbold).
• Staff take children and the black box to the allocated classroom.

Whilst in school children will work on their home learning packs - if your child is attending we will
print off the packs ready for Monday morning. They will not go home with your child each day.
School will finish at 1pm on Friday - this will give staff the afternoon to plan work for the
following week and the school to have a deep clean before the next week.
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Hot bap or filled bread of the
choice alongside the cold

Hot D

featuring our award win
(G.SU
(vegetarian only) V
(G.SB.SU

British R
Tractor C
Fillet W
(G.)

(v) Veggie H

Linda McCartney v
(G.SB.SU

Lowerhurst Fa
Beefburge

(G.
(vegetarian only) 2 x Ve
(G.

Fish Fillet Fi

2 x Fish Finge

3. Procedures for collection at the end of the day
• Parent will be allocated a collection time, please avoid coming into the playground and waiting at
Newbold. Enter through the main gates and exit through the side gate on Rimmell Close.
• At Tredington children can be collected from the playground gate. Please collect at your allocated
time and adhere to social distancing rules.
• Any conversation with staff or the office should be via an email or telephone call. Staff will not be
free to talk to parents until the end of the school day or a Friday afternoon as they will be with
their group of children the whole day.

The school will be thoroughly cleaned every evening. During the day the desks will be cleaned with
antibacterial spray before the children arrive, before and after lunch and at the end of the school
day. All other contact points will also be cleaned after each school day.
Before lockdown the children had established a routine for washing hands and that will obviously be
used again. Also the children will be provided with antibacterial hand wash and paper towels.
Children in Year 6 will be able to bring in their own hand gel and administer it themselves. This will
need to be left in school and not go home each day. Please label it clearly with their name.

Staff not involved in the daily cleaning will be expected to be off site by 4pm.
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Below is a reminder of the guidance already issued from the Government that you need to be aware of:
1. NO PPE - the guidance states that “the majority of staff in education settings will not require PPE
beyond what they would normally need for their work, even if they are not always able to maintain a
distance of 2 metres from others”. However, some staff may wish to wear PPE. Face coverings are not
recommended for children.
2. SOCIAL DISTANCING - the guidance admits that early years and primary pupils cannot be expected
to follow the social distancing rule of remaining two metres apart from each other. Desks should also be
spaced “as far apart as possible” and unnecessary resources will need to be removed from the classroom,
including toys, games and equipment that are difficult to clean thoroughly every day. Each child will
have to have their own set of resources and sit in the same place all day every day, including lunchtime.
This will be slightly different for Nursery and Reception but they will be reminded to play apart at all
times.
3. CLASS SIZE - the guidance says classes should “normally be split in half, with no more than 15 pupils
per small group and one teacher (and, if needed, a teaching assistant).” Teaching assistants can be
allocated to lead a group, working under the direction of a teacher, if there are shortages, the guidance
states. It won’t be the normal curriculum.
4. RESOURCES - The classrooms will not look exactly like the children left them, especially at Newbold.
We will have to put all resources away and only get out a limited number of items that can be cleaned
easily each day. All soft furnishing will also be removed for ease of cleaning.
5. STAFFING - pupils should be in the same small groups “at all times each day”, with different groups
stopped from mixing. Staff should also ensure the same teachers are assigned to each group
Therefore, many children will effectively be reassigned a new teacher or teaching assistant for the rest
of the year. It is unlikely that they will be in their usual classroom or with their friendship group for
the remainder of the school year.
6. DROPPING OFF AND PICKING UP - schools are urged to “plan parents’ drop-off and pick-up
protocols that minimise adult to adult contact.” Therefore, there will need to be changes to the start
and end of the school day for each year group with staggered drop off times from specific entrances.
Parents/carers cannot enter site and/or gather at school gates and doors.
7. ATTENDANCE - parents will not be fined for non-attendance at this time.
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If there is a positive test result at Newbold then the whole site will close as we cannot ensure that
there will not have been cross contamination due to the physical layout of the site.
Newbold site “Newbold Bubble”
Daily timetable

Nursery

Reception

9am

Reception arrive at 5 minute intervals
through the front door and temperature
tested
Hand wash

9.30am

Nursery arrive at 5 minute intervals through
the front door and temperature tested.
Hand wash

10.00

Hand wash one child at a time
Fruit and break

Hand wash one child at time
Fruit and break

10.20

Line up on playground in squares for hand
washing

Line up on playground in squares for hand
washing

10.30

Home School Learning Packs

11.40

Hand wash for lunch

11.50

Handwash for lunch

12.00

Lunch in classrooms - grab bags/school lunches will be delivered to the kitchen by Mrs
Willis and left on a table outside the classroom

12.30

Remind about social distancing
Toilet visit before going out for break
Hand wash

Remind about social distancing
Toilet visit before going out for break
Hand wash

1.00

Line up on playground in squares for hand
washing

Line up on playground in squares for hand
washing

Home Learning Packs
2.00

Remind about social distancing
Toilet visit before going out for break.
Hand wash

Remind about social distancing
Toilet visit before going out for break.
Hand wash

2.30

Line up on playground in squares for hand
washing

Line up on playground in squares for hand
washing

PARENTS - PLEASE AVOID DISCUSSIONS WHILST COLLECTING - THE STAFF MEMBER WILL GIVE
BRIEF FEEDBACK. ANY CONCERNS PLEASE EMAIL ADMIN3214@WELEARN365.COM AND STAFF WIL;L
RESPOND AS SOON AS THEY CAN.
3.00
3.30

Reception collected - parents will be given 5
minute time slots
Nursery collected - parents will be given 5
minute time slots
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Tredington site
Daily timetable

“Year 1 bubble”

“Year 6 bubble”

“Keyworker children bubble”
Open for Key Worker children
only
Hand wash

9am

9.30am

Year 6 arrive at 5 minute
intervals through the front door
Hand wash
Year 1 arrive at 5 minute
intervals through the front
door.
Hand wash

10.00

Remind about social distancing
Hand wash /Fruit and break

Remind about social distancing
Hand wash /Fruit and break

10.20

Line up on playground in squares
for hand washing

Line up on playground in squares
for hand washing

10.30

Remind about social distancing
Hand wash /Fruit and break
Line up on playground in squares
for hand washing at end of
break.

11.30
11.40

Hand wash for lunch
Hand wash for lunch

11.50

Handwash for lunch

12.00

Lunch in classroom - grab bags/school lunches will be delivered to the children by SW/GB and left on a
table outside the classroom

12.20

Remind about social distancing
Toilet visit before going out for
break
Hand wash

Remind about social distancing
Toilet visit before going out for
break
Hand wash

Line up on playground in squares
for hand washing

Line up on playground in squares
for hand washing

Remind about social distancing
Toilet visit before going out for
break.
Hand wash

Remind about social distancing
Toilet visit before going out for
break.
Hand wash

Line up on playground in squares
for hand washing

Line up on playground in squares
for hand washing

12.40

Remind about social distancing
Toilet visit before going out for
break
Hand wash

1.00

Line up on playground in squares
for hand washing

2.00

2.10

Remind about social distancing
Toilet visit before going out for
break.
Hand wash

PARENTS - PLEASE AVOID DISCUSSIONS WHILST COLLECTING - THE STAFF MEMBER WILL GIVE BRIEF FEEDBACK. ANY
CONCERNS PLEASE EMAIL ADMIN3214@WELEARN365.COM AND STAFF WIL;L RESPOND AS SOON AS THEY CAN.
3.00 - Collection from
playground gate
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3.15 - Collection from
playground gate

Year 6 collected - parents will
be given 5 minute time slots.

Collection from main office door

Key worker collected at agreed
time

All children will have allocated space on the school field. This will be marked of so the children can see the boundaries.
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Government guidance states for schools states:
“The safety of children and staff is our utmost priority.”
“The advice seeks to support staff working in schools, colleges and childcare settings, to deliver this
approach in the safest way possible, focussing on measures they can put in place to help limit the risk
of the virus spreading within education and childcare settings.”
“In education, childcare and social care settings, preventing the spread of the coronavirus involves
dealing with direct transmissions (for instance, when in close contact with those sneezing and
coughing) and indirect transmission (via touching contaminated surfaces.) A range of approaches and
actions should be employed to do this.”

Government guidance for parents concerning re-opening of schools states:
“We have provided guidance and support to schools, colleges and child care settings on implementing
protective measures in education and childcare settings to help them reduce the risk of transmission
as more children and young people return.”
“Whilst such changes are likely to look different in each setting, as they will depend upon individual
circumstances, they are all designed to minimise risks to children, staff and their families.
Schools and colleges continue to be best placed to make decisions about how to support and educate
their pupils during this period. This will include:
Consideration of the pupils’ mental health and well being.

Risk Assessments
Red texts are control measures from Government Guidance – Coronavirus (COVID-19);
implementing protective measures in education and childcare settings 0 published 11th May
2020
Identify hazard

Record the hazard that could cause harm to injury - add appropriate details about
the type and location oh hazards

LACK OF SOCIAL DISTANCING IN THE CLASSROOM resulting in direct transmission of the virus
Existing level of risk
HIGH
Control Measures
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1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.

Reduce the number of children in the classroom to enable social distancing (no more than 15) school
estimate 8 children in the first instance
Remove excess furniture to increase space if space to do so
Children keep to their desks when in the room
Social distancing charter created for and with the children – (Include instructions how to line up, use of
toilet, moving around the classroom etc)
Charter re-visited and modelled many times a day and linked to school behaviour system – lots of praise
for adherence and sanctions for non-compliance
Children isolated if cannot adhere to charter and spoken to re the need for social distancing
Lessons planned for individual work (Home Learning Packs)
Feedback – using large whiteboard and visualizer and interactive whiteboard not close interaction
Mark out an area for the teacher – 2m distancing at front of room
Children to use same desk if returning next day
Teacher and LSA are assigned to these children and stay with these children throughout the day (and on
sub-sequent days)
Children stay in the classroom for majority of the day and not mix with other groups
Bags, coats and lunchboxes kept in class wheelie box
Doors to be kept open with door stops - reduce contact with surfaces

Remaining level of risk
HIGH
Identify hazard

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Record the hazard that could cause harm to injury - add appropriate details about
the type and location oh hazards

LACK OF SOCIAL DISTANCING IN THE TOILETS AND POOR HYGIENE resulting in direct transmission of
the virus
Existing level of risk
HIGH
Control Measures
1.
2.
3.
4.
5.

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measure required to reduce risk - add appropriate details about
the type and location of controls

Toilet times allocated to each “bubble” ensure the children are going at allocated times. For Newbold
signing board used and only one boy and one girl allowed to go to toilet at a time.
Ensure correct hand washing after toilet use.
Extra Signs in toilet re washing hands
Wedges for the toilet external toilet doors if not fire doors.
Extra soap ordered to ensure we do not run out

Remaining level of risk
HIGH
Identify hazard

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Record the hazard that could cause harm to injury - add appropriate details about
the type and location oh hazards

LACK OF SOCIAL DISTANCING COMING INTO SCHOOL resulting in direct transmission of the virus
Existing level of risk
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HIGH
Control Measures

MEDIUM

LOW

NEGLIGIBLE

List your control measure required to reduce risk - add appropriate details about
the type and location of controls

1. Allocated drop off and collection times for parents.
2. Allocated gate for children to arrive and leave from.
3. Instructions shared re social distancing between families in the morning with parents and children. No
parents to remain on the playground
4. Signage for parents and children displayed outside the classroom
5. HT to supervise alternate days for each site.
6. Staggered drop off and pick up times.
7. Temperature to be taken using non contact thermometer on arrival at school
Remaining level of risk
HIGH
Identify hazard

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Record the hazard that could cause harm to injury - add appropriate details about
the type and location oh hazards

LACK OF SOCIAL DISTANCING DURING PLAYTIMES AND LUNCHTIMES resulting in direct transmission
of the virus
Existing level of risk
HIGH
Control Measures
1.
2.
3.
4.
5.
6.

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measure required to reduce risk - add appropriate details about
the type and location of controls

Staggered playtimes and allocated play area in the first instance
Reduced playtime equipment – hard surfaces and can be easily cleaned.
Fixed equipment no to be used. Area to be marked off.
Games discussed which encourage social distancing – football passing, catch etc
Staff supervision throughout – actively encouraging and insisting on social distancing
Children practice talking 2 meters apart – modelled by staff

Remaining level of risk
HIGH
Identify hazard

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Record the hazard that could cause harm to injury - add appropriate details about
the type and location oh hazards

LACK OF SOCIAL DISTANCING WHILE EATING LUNCH resulting in direct transmission of the virus
Existing level of risk
HIGH
Control Measures
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1. Children eat in their classrooms
2. Meals brought to their classroom – when we have meals cooked on site
Remaining level of risk
HIGH
Identify hazard

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Record the hazard that could cause harm to injury - add appropriate details about
the type and location oh hazards

LACK OF SOCIAL DISTANCING WHILE IN THE CORRIDORS resulting in direct transmission of the virus
Existing level of risk
HIGH
Control Measures
1.
2.
3.
4.
5.
6.

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measure required to reduce risk - add appropriate details about
the type and location of controls

Children staying in their classroom and accessing outside from classroom door
One child going to toilet at one time
Messages to office via walkie-talkies at Tredington
Staff use empty classrooms and alcoves to maximise the distance between each other
Agree instructions with children concerning going and returning to toilet
When moving class around the school – 2 metres between children – one adult at back insisting the
distance is maintained – regular practice this in the first few days

Remaining level of risk
HIGH
Identify hazard

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Record the hazard that could cause harm to injury - add appropriate details about
the type and location oh hazards

SHARED RESOURCES resulting in direct transmission of the virus
Existing level of risk
HIGH
Control Measures
1.
2.
3.
4.
5.
6.
7.

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measure required to reduce risk - add appropriate details about
the type and location of controls

School provides children with their own pot of resources.
Tubs of resources for individuals if needed – maths cubes etc
Resources washed in Milton each night and left to dry if not same person using them the next day
Tables, door handles and other surfaces cleaned with antibacterial spray every night
Lessons planned so resources are individual and not shared – or on white board
Resources on tables ready for lesson and not distributed within the lesson
Children encouraged to wash hands / use hand gel before lessons and after each lesson

Remaining level of risk
HIGH
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Identify hazard

Record the hazard that could cause harm to injury - add appropriate details about
the type and location oh hazards

EMOTIONAL DISTRESS OF THE CHILDREN
Existing level of risk
HIGH
Control Measures
1.
2.
3.
4.
5.

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measure required to reduce risk - add appropriate details about
the type and location of controls

Children to have class teacher and LSA (if possible under vulnerable staff guidance) in the first instance
Small numbers of children to support their emotional need
Reduced time in school to ensure transition is successful from home to school
2 metre social distancing ELSA provision available for children who are distressed
Recovery curriculum to be delivered for first two weeks to support children’s well-being – slowly
increasing the cognitive load

Remaining level of risk
HIGH
Identify hazard

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Record the hazard that could cause harm to injury - add appropriate details about
the type and location oh hazards

EMOTIONAL DISTRESS OF THE STAFF - including anxiety
Existing level of risk
HIGH
Control Measures
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measure required to reduce risk - add appropriate details about
the type and location of controls

Inclusion in risk assessment process – input into hazard identification and control measures
Online coaching for any staff who requests it – Sam Welsby/WCC support
Staff meeting – virtually – to discuss concerns and shared control measures
Sharing of support helplines – HCC and others
At least one SLT member of staff on site everyday for staff to share concerns with
Risk assessments reviewed after day one, week one and fortnightly after that – this is flexible
Separate risk assessment for the office area
Designated “staff areas” areas for different groups of staff – maybe rota for same area if needed
Planned time for planning and preparation within the week especially for those with children in school
Extremely vulnerable staff (Shielding) work from home
Vulnerable staff – those suggests to strict social distancing – working at home or in school with strict 2
metre distancing measures in place

Remaining level of risk
HIGH
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Identify hazard

Record the hazard that could cause harm to injury - add appropriate details about
the type and location oh hazards

1:1 AND RESTRAINT resulting in direct transmission of the virus
Existing level of risk
HIGH
Control Measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measure required to reduce risk - add appropriate details about
the type and location of controls

1.

Seek expert guidance from special schools re support for children with behaviour difficulties – that might
need restraint and display spitting, biting etc. Leading to individual risk assessments
2. Masks purchased if needed – N95 grade and instructions form PHE re cleaning – so issued to individuals
3. Extra disposable aprons ordered
4. Extra gloves ordered
5. Some visors also ordered if needed
6. Reduced timetable / exclusion / inclusion considered if necessary if children are acting in a way staff are
put at risk
Pls note the Government guidance states “Wearing face coverings or face masks is not recommended”
Remaining level of risk
HIGH
Identify hazard

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Record the hazard that could cause harm to injury - add appropriate details about
the type and location oh hazards

FURTHER REDUCING THE RISK TO STAFF
Existing level of risk
HIGH
Control Measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measure required to reduce risk - add appropriate details about
the type and location of controls

1. Staff to remain with the same children each day - time will be allocated for toilet breaks.
2. If staff would like hot drinks they will get them themselves in an allocate mug. Mug to be put in the
dishwasher at the end of the day. Surfaces to be wiped down after use.
3. Staff to wear minimum amount of jewellery to reduce contact surfaces
4. No books or folders to go home.
5. Laptops to be cleaned before leaving the building.
6. Staff to bring into school and take home a minimum amount of resources
Remaining level of risk
HIGH
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This bit not on parents copy
Gaynor needed in the office and Sam to be in to cover where needed.
Staff Rota - Week A - Sam/Gaynor
Newbold (DSL - SP)
Nursery

Carly

Reception

Sarah (DSL/Paediatric first aid)

Tredington (DSL - SW)

Year 1

Richard (Paediatric first aid)

Year 6

Caroline H (Paediatric first aid)

Key worker children

Caroline W (Paediactric first aid)

Staff Rota - Week B - Sam/Gaynor (GB to be reviewed after week 2
Newbold (DSL - SW)
Nursery

Cathy (Paediatric first aid)

Reception

Rachel S (Paediatric first aid)

Tredington (DSL - NW)

Year 1

Natalie (DSL/Paediatric first aid)

Year 6

Rachel R/Caroline (Thursday)
(Paediatric first aid)

Key worker children

Sindy (Paediatric first aid)

Children and staff on site week beginning 1st June 2020 (as of
Newbold
Nursery

2

Reception

3 ( 2 unsure)

Tredington

Year 1

3 (1 unsure)

Year 6

2/3

Key worker children

5
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